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Bursary forms for 2020

This guide is intended for all institutions managing the 16-19 Bursary Fund. This includes schools, academies, continuing education (FE) colleges, sixth form education, training providers, independent specialists and local authorities. The Education and Skills Finance Agency (ESFA) refers
to all of them as institutions throughout this Guide. The Guide sets out the financing rules for the Bursary Fund and forms part of the institutions' ESF financing agreements. The institutions must comply with the rules for establishing their discretionary implementation policy, assessing the
individual eligibility and necessity of students and making payments. They must be able to demonstrate at each audit that they comply with these funding rules. This guide covers the period from 1 January 2007 to 31 December 2013. We know that providers are working because of
exceptional circumstances caused by coronavirus (COVID-19). We may publish additional updates to this guide about the effects of coronavirus (COVID-19) in our guidance as they become clear. We will tell you of any changes to our ESFA updated city. We would like to take this
opportunity to thank you for your continued hard work in these difficult times. For more information, see this guide to help schools and other educational institutions provide advice to employees, parents, and caregivers, students, and students about coronavirus (COVID-19). 16–19, the
Bursary Fund provides financial support to help students overcome the specific financial barriers they face so that they can remain in education. There are two types of 16-19 scholarships: scholarships defined by vulnerable groups up to £1,200 a year in discretionary scholarships, which
institutions provide using the policies they set, in line with their funding rules, the Key Points of the 2020-2021 academic year the Department for Education (DfE) has reviewed the methodology used to calculate discretionary allocations to better match the financial disadvantages and
students' needs across the country. The government's response to the consultation on the amendment can be GOV.UK. The revised methodology will be used from the academic year 2020-2021. Funding and allocations: The discretionary department of these financing rules contains a
summary of the methodology, but institutions should refer in detail to the explanatory notes accompanying the funding allocations (issued in February/March 2020). The institutions must ensure that they assess the needs of individual students when granting a scholarship. The esfa's audit
and assurance work and the DfE's ongoing monitoring/feedback activities continue to find that a significant number of institutions make flat-rate payments to students, without taking into account the individual needs of students. Both types of scholarships are designed to help students
overcome the individual financial barriers to participation they face, and institutions must ensure that the funds go to those who do indeed No student student automatically assigned amount without assessing their necessity. Institutions shall ensure that they have a clear and accessible
policy or statement describing how they use their scholarship fund, the eligibility criteria they use and all the conditions under which they are established. This guide now contains a checklist of agencies can use to evaluate bursary applications for students and a summary that lists the most
important things that institutions should and should not do when managed by the 16-19 Bursary Fund. Both have been designed to reflect common errors and problems identified during audits. Eligibility criteria: all scholarships Students must meet the age and residence criteria that meet the
eligibility criteria for assistance from the Fund. Age A student must be at least 16 years of age, but 31. students aged 19 and over are only entitled to a free-to-pay scholarship if they continue their 16-18 year study programme (19+ continuationrs) or have an education, health and care plan(
These two 19-year-old students receive a scholarship at their discretion if they continue their studies (19+ for a continuationr, it must be the same program they started before they turned 19) if their eligibility continues and their institution considers that they need support to continue their
participation. Pupils aged 19 and over are not eligible for scholarships for vulnerable groups. Normally, institutions should only pay scholarships to students aged 16 and over. In exceptional cases, however, institutions may exercise their discretion to pay fees to younger students, for
example if the student follows an accelerated study programme. Exceptional circumstances do not include students aged 14 to 16 who attend college in their 4th year of age. Students under the age of 19 who are studying higher education qualifications cannot receive support. Provision of
eligible education Students must participate in a provision controlled by a public body that controls quality (e.g. Ofsted). This provision must be either: through a local authority otherwise publicly funded by the ESFA or esfa, otherwise publicly funded by the ESFA or esfa, and must result in
qualifications accredited by Ofqual (until 3 December 2006). level 16-19) or esfa qualification list approved 14-19 a 16-19 traineeship programmes Students in apprenticeship programmes (14-19 a 16-19 traineeship programmes Students in apprenticeship programmes) or any paid training ,
work rather than in education. They do not meet the conditions of the Bursary Fund between 16 and 19. Non-working students aged 16-19 who participate in the Prince's Trust Team program are entitled to a scholarship in the same way as any other student taking an eligible publicly funded
course. The ESFA does not expect students to study in distance learning need assistance from the burar fund because they do not have the costs that the bursary is intended to cover (e.g. travel, equipment and uniforms). On the rare occasions when an institution identifies such a student,
they need financial assistance, they should provide in-kind support. For example, a temporary travel authorisation could be offered to take student examinations. Students must comply with esf 16. This document also specifies the evidence that institutions need to see and maintain for audit
purposes in order to confirm eligibility for the period from 16 January 2012 to 31 December 2013. Asylum with an escort where children are sought (adult relative or partner under the age of 18) In general, asylum seekers are not entitled to public funds. Asylum seekers (under 18 years of
age with an adult relative or partner) and persons aged 18 and over are entitled to education, but not public funds. If they are poor, they can apply to the Ministry of the Interior for suitable housing and money for the essentials, but they are not entitled to other income. Until an asylum seeker
has been refused asylum, the institutions may provide in-kind student support, such as books, equipment or a travel passport. The institution may under no circumstances provide cash to any asylum seeker unless he or she is a child of an unaccompanied asylum seeker (UASC).
Unaccompanied asylum in the search for children Unaccompanied asylum where children are sought, does not receive financial support from the Ministry of the Interior and is the responsibility of the local authority. They are considered to be cared for and are entitled to assistance to
vulnerable groups (care group) where they have a financial need. When these young people reach the age of 18, the institutions must take into account their immigration status. If an application for asylum is decided in their favour, the local authority must provide them with the same support
and services as carers. They will therefore continue to be entitled to a student from a vulnerable group until they reach the upper age limit. If an asylum application is not supported, the person may not be legally present in the UK. Once the asylum applications have been fully heard/the
appeal process has been exhausted, the person is not entitled to public funds (with a few exceptions, where withdrawal is considered a violation of human rights). Eligibility criteria: scholarships for young people belonging to designated vulnerable groups Students who meet the criteria and
have a financial need can apply for a scholarship for vulnerable groups. The defined groups reflect that these students are unlikely to receive financial assistance from parents or carers, so they may need more support to be able to participate. Students should be awarded the amount of
support they must contribute on the basis of an assessment of the types of costs. Institutions ensure that students are entitled to support vulnerable groups defined annually. Defined as vulnerable groups are students who are: on income support care leave, or universal credit, because they
support themselves financially or financially themselves and anyone who is their survivors and lives with them, such as a child or partner who receives disability living allowance or personal independence payments in their own right, as well as employment and support support or Universal
Credit in their own right, we continue to review the descriptions defined by the vulnerable groups to reflect the continued uptake of Universal Credit and ensure that they accurately reflect the plan's purpose. A scholarship for vulnerable groups can be paid up to £1,200 a year for a student
participating in a study programme who lasts 30 weeks or more if they need this support. Students under 30 weeks of study should be paid a proportionate amount. The institutions should also consider the number of hours involved in the student study programme when deciding whether a
proportionate payment is more appropriate. A student who attends about 16 hours a week is likely to have higher costs than, for example, a student studying 4 hours a week. The institutions may decide that, although a young person may receive a scholarship because they are in one or
more defined vulnerable groups, they do not have a real financial need. This may be due to the fact that their financial needs have already been met and/or have no appropriate costs. On this basis, the institutions may refuse the student's application. Similarly, students should only receive
the amount they actually need to participate, and institutions should not automatically give students £1,200 if they do not need the full amount. Similarly, institutions can pay a scholarship to a vulnerable group student weighing more than £1,200 if they assess that they need extra help to
stay in education. All payments of more than £1,200 must be paid from their discretionary funds or own funds. The identification of care and care leavers 16-19 bursary fund defines in care as children, cared for by the local authority on a voluntary basis (Article 20 of the Children's Act 1989)
or on the basis of a care arrangement (Article 31 of the Children's Act 1989) - 1989. The carer is a 16- and 17-year-old who had previously been cared for for 13 weeks in a row (or a 13-week period) which started after the age of 14 and ended after the age of 16; or a young person 18 years
of age or older who was cared for for 13 consecutive weeks in a row (or within a 13-week period) before the age of 18, which started after the age of 14 and ended after the age of 16 The foster family, including a privately organised foster carer young person placed by a local carer including
where the foster carer is independent in the promotional accounts of the institution, it shall be classified as caring. They meet the criteria for a vulnerable group of care where they need financial support to participate. A privately raised child (in other words, a private agreement has been
concluded between a parent and a person caring for a child) is not classified as caring for the child and cannot be awarded a scholarship to vulnerable groups. In some cases, the young person may have been in the care of the local authority and the care transferred to the other party
through a permanent guardianship order. In this situation, a young person is defined as a care, so now there is a caregiver. They must fully meet the definition of caregiver (hence the above-mentioned weeks and age bands). If they do so, they will be entitled to receive assistance from the
donor to vulnerable groups where they need financial support to participate. Universal Credit (UC) has been introduced across the country and will gradually replace income support and employment and support support, as well as other benefits. The institutions are increasingly seeing
students applying for aid to defined vulnerable groups, relying on the recipients of the subject court. UC award notices do not contain any information about the benefits they replace. Therefore, the description of the scholarships for the vulnerable group category related to receiving UC or
income support is that the student must receive UC independently because they support themselves financially and anyone who depends on them and lives with them, such as a child or partner. We will continue to review the descriptions of the affected vulnerable groups to reflect the
continued roll-out of Universal Credit and ensure that they accurately reflect the purpose of the scheme. Student scholarships should not be included in the UC assessment carried out by the Department for Work and Pensions (DWP). How the DWP will handle any funding for education
depends on whether the student is engaged in advanced full-time education. It is unlikely that 16- to 18-year-olds will receive full-time education, as they are generally 3. We encourage the institutions to provide assistance from the Fund by making payments in kind where possible. The
institutions may not make buraar payments in the regular payment of the cost of living. It is not part of the bursary fund and all such payments would be covered by social security amendment (students and income-related benefits) regulations in 2000. Evidence of eligibility The authorities
must obtain evidence that students meet the criteria for scholarship for vulnerable groups in full. In other words, they receive defined benefits on their own account or that they fully meet the definitions of care/parental leave. Institutions should ask each student for evidence and keep copies
for the purpose of the audit. For example: care or carer, written confirmation of their current or previous care status from the local authority concerned - that is the local authority that looks after them or provides their severance care services. The evidence may be in a letter or email, but must
be clearly for local government students who receive income support or Universal Credit (UC), a copy of their income support or UC award notice. It must clearly state that the claim is in the name/declaration of the student that they are entitled to benefits independently. The certificate shall
not have conditions to prevent them from participating in further training or training. For students who have received UC, institutions must also see a rental agreement on behalf of the student, a child benefit receipt, children's birth certificates, utility bills, etc. for students receiving UC/ESA
and disability maintenance allowance and personal freedom grants, who are a copy of their UC claim from the DWP. Institutions must submit a funding application to the Student Scholarship Portal (SBSS) once they have seen and verified the relevant evidence confirming that the student is
eligible for a scholarship for vulnerable groups and ensure that they have assessed the amount of financial assistance that the student must contribute. Proportional scholarships for vulnerable groups Students with a financial need who meet the criteria for scholarship for vulnerable groups
can receive up to £1,200 (the actual amount depends on specific financial needs) if they are 30 weeks or more in the academic year. Students who meet the criteria and who study in study programmes of less than 30 weeks should be given a proportionate amount (the actual amount
depends on the specific financial needs they have). For example: the student is in a 30-week program. If the institution assesses that they have financial needs that require a full £1,200 - if paid per week, bursary would be £1,200 ÷30 = £40 a week if the same pupil had a 10 week
programme, a pro-rata bursary would be £40 x 10 weeks = £400 The Institutions should also consider the number of hours of pupils in the programme when deciding whether a pro-rata payment is more appropriate. A student who attends about 16 hours a week is likely to have higher costs
than, for example, a student studying 4 hours a week. Young people who are eligible for scholarships to vulnerable groups who do not need scholarship funding In some cases, young people may meet the eligibility criteria for vulnerable workers, but their financial needs are already met,
they do not have the appropriate costs or do not need the maximum For example: a student studying in special housing that fully covers their education costs, a student who takes out a distance study program, who does not have any financial barriers to participation (for example, they do
not have travel or catering expenses), a student in the care of a local authority whose education costs are fully covered by the local authority, the institution may refuse the student application. The institution should explain to the student and/or the student's parents the purpose of the
scholarship and why they do not grant any scholarship. If the student or the student's parents still wish to claim a scholarship to vulnerable groups, the institutions should in any case take into account the specific circumstances. They should assess whether the scholarship should not be
awarded (as the student has no financial needs) or provide a reduced amount (because the necessary financial assistance is limited). The ESFA recommends that institutions should be clear in the form of their application for a grant, that the possibility of concluding a contract cannot be
concluded or cannot be concluded in a limited manner. This ensures that all parties understand that meeting the criteria for scholarship for vulnerable groups does not automatically mean funding. Institutions should ensure that their forms avoid terminology such as a guaranteed scholarship
or wording, such as you automatically receive a stipend of £1,200 if you are in one of the defined groups. Eligibility criteria: freely paid scholarships Institutions award voluntary scholarship grants to help students travel, buy essential books, equipment or special clothing (e.g. defence team).
These are items that the student would otherwise have to pay to participate. The Scholarship Fund is not intended to provide educational support - services provided by institutions to students - such as counselling or guidance, or to support extracurricular activities, unless they are essential
for the student curriculum. Institutions shall establish their eligibility criteria for discretionary scholarships, but shall comply with the eligibility conditions and financing rules set out in this Guide. The institutions must ensure that students are entitled to an annual allowance. The institutions
must base all decisions on what students receive at their discretion and how much they receive, based on the individual circumstances of each student and their actual financial need. They vary by pupil, depending, for example, on their household income, the distance needed to travel to the
educational institution and the requirements of the curriculum. Institutions may not make general or flat-rate payments to all students, in particular income bands or students whose families receive special benefits, without taking into account the actual needs of each student. For example,
the many students who had previously benefited from free school meals may have financial needs, vary depending on personal circumstances, so a separate need should be assessed. The institutions must manage, within their budgets, the number and amount of any scholarships
remaining in their budgets. The institutions may decide to maintain a small emergency fund from their allocations in order to support students who face exceptional circumstances during the year affecting their ability to participate. They can also choose to support those in need in order to
support those in need. There is no limit to the amount of discretionary scholarships granted to students. Institutions may grant voluntary scholarships equal to or higher than those of vulnerable groups if they have clearly determined that an individual student requires such funding. Use of
household income and the introduction of the needs of individual students Institutions must ensure that their scholarship policy ensures the funding that reaches those students who need financial support the most. This means that institutions should use household income in some way to
help determine the amount of support to be provided to the student. It can be used in combination with other factors, such as distance from the educational institution and the number of dependent children in the household, as well as the actual participation needs that the student has. It is
up to the institutions to decide which processes they use to assess household income and the specific evidence they apply to students/their families. However, the DfE is aware that some institutions are not sure how to use UC award notices if they are presented as evidence of household
income. The DfE recommends that the institutions ask for the last three monthly contract award reports. The take-home pay figure in addition to the amount UC after all deductions provides the entire monthly income. The use of three-month reports is the guide to household income for a
quarter of a year. Institutions could then estimate the expected return for the whole year. Below is an example of the bonus notice at UC. The notice shows two highlighted numbers – one for the home delivery fee; one uc amount after deductions - which should be added together to provide
a monthly total. An example of Universal Credit's monthly award notice Institutions is to encourage a review of their scholarship policies to ensure they continue to be supported by students who need it. For example, students from households supported by lower-income jobs may be more
financial than a free student of school meals or if the family receives other benefits. The assessment of individual needs should help to determine whether they have difficulties in providing them with the necessary books and equipment or to cover significant travel costs. In order to support
industrial internships, industry practice institutions are also encouraged to policies that meet the needs of students in industrial practice. Some students may face financial difficulties due to additional participation costs, such as the fact that they have to pay for additional travel to their
internships. These students may need support in just a short period of time, and they may not already know you. Publication of scholarship policy Institutions must publish a policy or a statement describing how they use their scholarship fund. The document should be early enough for
students to be able to use this information when deciding which 16th-century version of the document was to be used. The eligibility criteria for the institution must be clear and accessible to students and the ESFA. The policy paper should state that the support for students is 16-19 from the
Bursary Fund and institutions must be mindful of this when developing branding their financial support and/or using their financial resources to increase their offer to students. When setting their criteria, the institutions must comply with the 2010 law. The policy of the Bursary Fund should
clearly set out what assistance the institution offers, such as assistance for transport, books and equipment, outings and other course-related costs, and whether the bursary grant is available to contribute to industry internships, university interviews and the cost of attending open days. The
institutions should bear in mind that, although the scholarship can be used for transport costs, it does not replace the statutory transport obligation that local authorities have. Each local authority must publish an annual transport report setting out the procedure for facilitating the participation
of students aged 16-19 in education or training. The institutions should take into account the transport report and local offers of the local authority concerned when establishing their bursary fund policy. Management of bursary fund applications The institutions will develop and use their
application forms for the Scholarship Fund. Institutions offering standard academic years may wish to specify that all scholarship applications are submitted by a specified date so that they can assess the overall level of demand in a comprehensive way and grant extradition on a fair basis at
their discretion. Each specific time limit must be clearly indicated on the application form. However, it is important to remember that the student's situation and needs may change later in the year. The ESFA therefore recommends that there is absolutely no limit to the submission of
applications. Short programs, deployment or industrial placement should allow students to apply for an aid grant from the Scholarship Fund at any point in the year. The institution's application process must maintain confidentiality and the form of their application, the and such, should
emphasize this message so that students do not feel embarrassed about applying. Application forms, the police with a scholarship and any supporting information must be clear that students who meet the scholarship criteria for vulnerable groups are not automatically entitled to a
scholarship unless they have financial needs and/or their financial needs are covered from other sources. It is best practice for students and/or their families to sign a declaration when applying for assistance from a scholarship to confirm that the evidence they have provided is true and
complete in accordance with their knowledge and beliefs. Students and their families should be informed that the provision of false or incomplete information, which leads to incorrect/overpayment, may lead to the suspension of future payments and the recovery of funds wrongly paid. They
should also be informed that this may lead to the possibility of being referred to the police, that the student and/or their family have been prosecuted. What the Scholarship Fund cannot use for the Scholarship Fund is not intended to provide educational support - services provided by
institutions to students - such as counselling or mentoring to support extra-curricular activities if they are not essential for the student curriculum, or to support the general income of households The institutions must not use the scholarship fund in a way that would give them a competitive
advantage over other institutions. For example: fees for access to facilities at the institution to block support for canteen block support for transportation, or support travel for all students regardless of family income block the supply of equipment, material or books that make bonus payments
to reward participation or achievement payments to support a student's overall living expenses Institutions may not use the burar as a means to motivate participation or marketing as a means to encourage students to choose their institution from another. When institutions use non-
scholarship funds to offer free travel to all their students, they must explain that this is an institution's offer rather than a grant. The payment of support to eligible students by the ESFA encourages institutions to pay in kind money, not cash as much as possible. This will help ensure that the
scholarship is used for the reasons for its grant. Payments in kind may include travel tickets, vouchers or credit for meals, required books and necessary equipment. Where institutions make payments in kind, they should explain to the student the value of the payments and how they have
been deducted from their total grant. When institutions make payments to students rather than provide in-kind grants, it is good practice to pay money by bacs to the student's own bank account. The basic bank account (which students can open at the age of 16) allows BACS transfers and
allows the student to withdraw money. More info the main bank accounts are from the Association of British Bankers. The institutions may require students to spend the scholarships they have received only on grants that have been recognised as necessary to help them participate in
education. This means that they can determine that students can only use money for travel expenses and/or a night's time to buy equipment or other agreed support. The ESFA does not expect payments to be paid into another person's account, except in exceptional cases where the
student is unable to manage his or her account. If a student is unable to manage his or her resources, the institution must consider who will lead the scholarship on behalf of the student. When payments are made, it is good practice to make them regularly (for example, once a week)
because it helps students manage their finances. It also means that if a student is paid for failure to comply with the conditions laid down by the institution, he or she will not be left without financial support for an extended period of time. However, the institutions should take these decisions
according to the reasons for the training, the situation of the student and the local organisation. The ESFA does not recommend making large or one-off payments to students. The conditions for financing institutions receiving a scholarship should make both payments for vulnerable groups
and discretionary conditions conditional on the student meeting agreed standards of attendance and behaviour. The institutions must ensure that all the standards they set are clear, accessible and understood by students. The institutions should ensure that they collect and maintain
evidence that the student has accepted and agreed to the terms and conditions. It may be a contract signed by the student or a signed declaration forming part of the institution's application for scholarship. Institutions may with regard to payments if the student does not meet the agreed
standards, but they should always first take into account the individual circumstances of the student. Penalising a student to the extent that their scholarship funding has been suspended for the entire term of office, for example, is not recommended to penalise students from participating
and to undermine the buraag's purpose. The institutions should consider the impact on participation, which may be caused by illness, caring responsibility or other exceptional circumstances. It should be integrated into the payment terms agreed between the student and their institution so
that both parties are aware of the potential impact on payments. Institutions should stop payments if students have stayed away for 4 consecutive weeks or more (except for holidays) and if students have decided to opt out of the study program. Institutions may also withdraw money from
students if they have not spent it for the reasons they have been given. However, the institutions should consider the impact of such action on a particular student before final decision. If an institution buys books or equipment for a student, it may specify that the student must return them at
the end of the study programme so that another student can reuse them if necessary. Therefore, if the institution buys the equipment necessary to complete the study programme, it may purchase it with scholarship funds and specify that the student must return it once he or she has
completed his/her study programme. If maintaining equipment on campus is the best way to ensure this, the institutions have the right to make it a condition. The obligations of the institutions in the management of complaints or complaints Any student or parent who is not satisfied with the
way in which the institution has processed its application for scholarship should follow the institution's own complaint procedure. Institutions should address the escalation of complaints about the burqa fund in the same way as any other complaints they may receive. The ESFA does not play
a role in managing scholarships for students, as it is the responsibility of individual institutions. Thus, the ESFA does not normally participate in complaints. However, the ESFA may participate if it has been argued that the eligibility criteria for the Burar Fund or the content set out in this
Guide will not be taken into account. 16–19 Bursary Fund and DWP benefits Institutions may wish to stress the impact of obtaining the Bursary Fund 16-19 for students and parents on other benefits. The use of the scholarship does not affect the receipt of benefits related to other funds paid
to families, such as income support, jobseeker's allowance, child benefit, work tax credit, housing benefit or universal credit in general (universal credit in this document contains more detailed information on this benefit). If a student receives an invalidity allowance (or personal independence
payments) and a work allowance, the parents will no longer receive certain household and family allowances, such as child benefit, for that child. The institutions may not make buraar payments in the regular payment of the cost of living. It is not part of the bursary fund and all such
payments would be covered by social security amendment (students and income-related benefits) regulations in 2000. Funding and allocations: support for vulnerable groups for funding for vulnerable groups Institutions should allocate funding for scholarships for vulnerable groups in the
Student Scholarship Support Service (SBSS) when they identify and supervise new pupils who meet the criteria. The institutions can make as many funding claims as they need throughout the academic year. The institutions must ensure that they have fully verified the eligibility of the
student and assessed their participation needs before submitting a request for funding. Institutions should take out the necessary funds from SBSS - they should not be pulling out the entire £1,200 if the student does not need it. funding. Institutions should not make claims before the end of
the academic year and submit them for payment retrospectively. The regular submission of funding applications will help the ESFA monitor the number of eligible students and the funding needed to support them. It also ensures that institutions do not have to use their voluntary allocations
of funds to make payments for scholarships for vulnerable groups. Institutions shall use the financing by filling in and submitting a funding requirement for vulnerable groups through the SBSS web portal. The deadline for submitting applications for funding for the academic year is 31. SBSS
shall not pay claims submitted after that date. The portal contains guidance on the submission of financing claims, but if institutions need additional assistance, they may contact the SBSS provider helpline on 0300 303 8610 or use the online chat option available throughout the process.
Institutions shall keep a copy of the financing requirements for STR GUM. The portal is not intended as a claims submission system and institutions should ensure that they keep their data outside the Portal for future auditing. How sbss process and pay the funding requirements, SBSS
checks the funding application forms to verify whether the agencies are entitled to claim and whether the form is properly completed. The usual application processing time is 2 weeks. When processed, a financing report and remittance advice are issued on the web portal to confirm
payments. Payments shall be made only to the bank account of the institution held by ESPA. No other bank accounts or payment methods are allowed. It is important that institutions keep their bank account and contact details informed of the ESF, as any discrepancies may affect payments.
Institutions should apply for a change in their bank account data by filling in an online form. All inquiries related to changing bank account data must be sent to: dfe.standingdata@education.gov.uk. Institutions should contact SBSS if they have questions about the financing claims or
payments submitted to them by SBSS that they cannot resolve using the information on the web portal. They should not contact the ESFA. All ESF-funded institutions receiving discretionary scholarship allocations in the 2020-2021 academic year and institutions providing traineeships for
academic year 16-19 may submit an application for funding for scholarships for vulnerable groups if they have eligible students they assess in need of financial assistance. The payment depends on the authority's signature and return of its ESFA financing agreement. Institutions that do not
receive a grant allocated at their discretion in the 2020-2021 academic year may apply for funding to vulnerable groups if they have eligible students. However, SBSS must, before carry out additional checks with the ESF. Funding requirements for students offer Local authorities are
responsible for submitting funding claims to students placed in an independent institution if they are entitled to a scholarship to vulnerable groups and have a financial need. The independent educational body shall be responsible for verifying whether pupils meet the criteria for scholarship
for vulnerable groups, including the taking of evidence and assessing their actual need for assistance. If they are satisfied that the student is eligible, they should contact the local authority concerned. A local authority cannot make a financing claim without a formal confirmation of the
institution's eligibility. The agency may submit a confirmation by sending copies of the evidence they have seen to the local authority or by submitting to the local authority in writing/by e-mail that it has seen evidence to confirm eligibility. If the request for funding is granted, SBSS will pay the
financing to the local authority. Educational institutions making funding requirements through local authorities must ensure that they work with local government funding to ensure that funds are redirected to them where necessary. Recycling grants for funds for funding institutions for
vulnerable groups may receive unused funds for vulnerable groups during the academic year. For example, if a student leaves early after he or she has received only part of his/her scholarship, or if the institution does not pay the full amount to the student because he or she did not meet the
agreed conditions. The institutions are expected to recycle this funding and use it to make up for requests for funding from other eligible students until 30 June 2010. For example, if an institution has a newly identified student who meets the criteria for scholarship for vulnerable groups and
who they have assessed that they need a £1,000 financial contribution, the institution may already have the £700 they have applied for for a student who has now left. The institution should recycle £700 for a new pupil, claiming only £300 from SBSS to give them the total amount of funding
they need. The institutions may, as from 1 January 2004, decide to Institutions that have wrongly applied for funding for scholarships for vulnerable groups (for example, they submitted a request for funding without the student meeting the criteria) should seek to reuse the funding for



subsequent applications for funding. However, if the institution does not have other students who would be entitled to a scholarship to vulnerable groups, the funds wrongly requested cannot be included in the allocation allocated on the basis of their discretion, as they were wrongly claimed.
Instead, institutions must contact SBSS to return funds: the 1619bursary@studentbursary.education.gov.uk. If the institution has sufficient resources to fully cover the costs of the scholarship for vulnerable vulnerable groups, the ESFA asks them to provide financial support sbss with zero
amount. Similarly, where an institution has decided that a young person is in one or more defined vulnerable groups but has no real financial need, it is also useful if the institution submits a financing application form showing a zero amount. This will help to provide the ESFA with information
on the number of 16-19 pupils in education that are in each defined vulnerable group. Funding and allocations: voluntary scholarships the ESFA allocates voluntary financial allocations to institutions with between 16 and 19 contracts or funding agreements each year. Where an institution
operates in more than one place across England or through sub-contracts, the ESFA shall allocate allocations to each site for distribution to the lead institution. The institutions should ensure that students who participate in subcontractors or different sites can apply for 16 to 19 Bursary
Funds. The lead institution shall be responsible for ensuring that the Scholarship Fund is managed appropriately at each site and by each subcontractor in order to ensure that students have access to the grant. A new method for calculating discretionary funds allocations to be used for the
2020-2021 period. However, the basic requirement for institutions to award prizes based on students' financial needs has not become clear, but the local bursary policy of the institutions does not have to be divided into these two elements, nor does it need to be referred to. These elements
form part only of the allocation methodology. There is no circular fence between the elements and the institutions can use these two elements flexibly to support the needs of students until they are fully separated. Element 1, a disadvantage, is calculated based on students' home zip codes,
matched by the index of Multiple Deprivations (IMD) in 2015. IMD is a government index that uses statistics on education, crime, health, employment and income to determine how disadvantaged the region is. Financial disadvantage values are determined by students who live in the 27% of
the most deprived areas of the country. Element 2, tuition costs, is intended to provide a general indicator of the basic costs facing students. This element has two parts. element 2a calculates the amount of money available for travel for non-residential students with a home mail index of
60% in the most deprived areas (IMD 2015). Rural and distance calculation factors, which have been passed between a student's home zip code and their point 2b of their study, will consider whether a student's study program makes them eligible to finance industry-based work through the
Capacity and Delivery Fund (CDF), and their home number is 60% in the most deprived areas. Only bodies approved 2020.–2021. In a few cases, exceptions are used in the process. For example, averages may be used if there are no data for 2018-2019. This will be made clear to all the
institutions affected. Transitional arrangements have been applied to support the transition to the new methodology. In the academic year 2020-2021, institutions will receive at least 75% and no more than 125% of the total amount of freely awarded scholarships allocated in the 2019-2020
academic year. This is displayed in the distribution documents that the agencies receive. The transition will last for 4 years. The lower and upper limits will rise to 50% in the 2021-2022 academic year and to +/- 75% in the 2022-2023 academic year. The transitional arrangements will end in
the academic year 2023-2024 if the allocations are based only on data lagging behind. Payments Freely financial allocations are paid in two instalments, two thirds in August; April. The first fee for academies is September, which is in line with the general academy payment schedules.
Convertor academies Each school's sixth-form academyes in September have already received their first bursary payment in August (through local government school sixth forms). The ESFA will make the following buraate directly to the academy. In ancestral schools, voluntary scholarship
allocations are allocated to maintained schools, funded by esfa through the sixth form of local authorities. Local authorities should hand over this scholarship to the school. Specialised schools maintained Local authorities also receive discretionary support to support pupils in specialised
schools. The new voluntary scholarship allocation methodology applies to the numbers of students with high needs (HNS) that supported the allocations for scholarships for the 2019-2020 academic year. This requires the use of average calculations. Scholarship funding is aggregated and
paid to each local authority in the form of a one-off payment. The local authority is asked to distribute scholarship funding to all special schools they have maintained as needed. The new esfa will make voluntary scholarship funds available to institutions that start eligible education and
training for the ESF for the first time in the 2020-2021 academic year when a contract or financing agreement is concluded. In order to qualify for a provision, an institution shall meet the conditions set out in this Guide. The ESFA may also carry out an institution's financial health assessment
before deciding on the allocation of funds. Institutions are allowed to use up to 5% of their administrative costs. Institutions receiving both the Bursary Fund 16-19 and the free further education and training tools allow the use of up to 5% of the combined allocation of administrative costs. The
institutions must ensure that they do not take an amount of more than 5% of the single allocation. The rules on ancestral-funded buraar funds allow institutions to transfer unused scholarship funds to the next academic year. The funds transferred must continue to be used to support
students in accordance with the funding rules set out in this Guide. Funds cannot be added to the institution's general funds. Where institutions are granted a one-off general provision covering both free meals and free food choices, they may transfer funds from both schemes. The funding
can be used either for free-to-use or freely paid payments in the new academic year. Before the new academic year is allocated, the institutions must make full use of the use of either free food or free food. Voluntary scholarship and/or free food aid cannot be transferred for more than one
year. Institutions shall notify the ESFA of the total amount of all funds used (not previously notified) from any year to 2018-2019 inclusive enquiries.esfa@education.gov.uk by 31 December of each year at the latest. However, the institutions are encouraged to contact the ESFA as soon as
they have established that they have money to be returned. The ESFA is re-requiring the return of unused funds. The data, including the ILR/School Census ESFA, remind institutions of the importance of completing the Individual Learners' Record (ILR) or school census as needed to show
the number of students receiving 16-19 Scholarship Funds. The institutions must also ensure that they comply with the new ilr or census fields in order to provide data on the number of students taking part in extended traineeships. The ESFA organises the annualised growth process of
random scholarships based on ilr/census data. This is similar to the annual growth process of funding 16-19 programmes, which provide an overview of the number of students and provide additional funding to institutions where data show that this is needed. This process takes into account
industry placements. Any increase/additional funding depends on affordability. In addition to completing the ILR or school census, the DfE conducts an annual study on the transition to a new discretionary allocation methodology. The study will help the DfE monitor how effective the new
methodology is by providing information on how institutions use funds. The cooperation of the institutions at the completion of the study shall be assessed annually. The 16-19 grants for audit, certainty and fraud apply from 16 to 19 education and training under the normal assurance regime.
Institutions should ensure that they have appropriate procedures to comply with the and prizes (including the number, value, purpose, and short decision). They must also be able to confirm the amount of unused funds transferred during each audit for the current academic year. The
institutions must ensure that they can demonstrate their application process, how the student was assessed, how they decided to grant the amount of the individual scholarship and the funds they have awarded to the student. The auditors are looking for evidence that the institutions have a
clear scholarship policy, have correctly applied their eligibility criteria for their scholarships and used a consistent application and evaluation process for all students. The institutions should keep copies of all documents signed by the student in order to give official consent to their payment
terms. Institutions should keep paper or scanned copies of documents for a period of six years (data may be stored electronically). Examples of documents auditors hope to see: For scholarship to vulnerable groups: a copy of the funding requirement sent to SBSS for evidence that the
student is eligible, such as a letter from the DWP or a local government, or a copy of a student's online Universal Credit statement evidence of payments received by SBSS, such as bank statements and remittance tips, a copy of a student's individual assessment of the actual financial need
for proof of payments or a grant given to a non-financial student at the discretion of the bursary: evidence, used to assess eligibility and determine household income, such as P60s, self-employed invoice, payroll certificates, letter DWP, copies of online statements Universal Credit copies of
student individual assessment of actual financial requirement receipts made by students made such as bus passports, lunch receipts or booking receipts or non-cash institution student support joint audit errors Common errors detected during the audit, which may lead to the recovery of
funds, are the following: : there are no clear burar fund policies explaining, for example, the criteria used by the institution to assess students and how they make decisions on the grant of scholarship fund application forms that are not intended because they do not gather all the necessary
evidence to confirm the student's household income, and the costs of participation that students do not meet each year in order to allow an assessment of their current needs, which have not always been or will not be incurred, on the basis of partial/incomplete evidence of the general or flat-
rate payments to students, without taking into account their actual need for support or the costs they have to pay to support household income which they are not retained In accordance with the funding rules set out in this Guide, it is good practice to use the eligibility check to ensure that a
clear and complete budraff process is respected. An example that institutions may wish to use to assess student applications is 16-19 Scholarship checklist A summary document listing the most important things that the institutions should and should not do in the management of the 16-19
Scholarship Fund, based on common errors and problems identified by ESF auditors, is below. This file may not be suitable for users of assistive technology. Request in accessible form. If you are using assistive technology such as a screen reader and you need a version of this document
in a more accessible format, please send ESFA to. GOVUK-ENQUIRIES@education.gov.uk. Please tell us which format you need. It helps us when you tell us what kind of assistive technology you're using. The ESFA shall recod funds if the auditors identify funding errors in any event
where the institution is unable to demonstrate during the audit how their students meet the eligibility criteria for the Burar Fund; and in any case, where the institution has charged vulnerable group payments for duplicates. Any problem of financial irregularities or impropry shall be taken
seriously. The ESFA initiates investigations when it assesses that problems have been raised in good faith and there is sufficient evidence to justify it. Additional instructions and contact details are available GOV.UK. The institutions are responsible for investigating fraud cases involving
buraag applications. If the authorities find evidence that is misleading or fraudulent data provided knowingly by a student or parent, resulting in a student receives a scholarship to which he or she was not entitled, they should seek to obtain an overpayment from the student. Institutions that
detect significant fraud should report this to the ESFA. Significant fraud involves one or more of the following: the amount of money is over £1,200, the fraud data is novel, unusual, systemic or complex, but due to the nature of the fraud, or people involved, free meals in full at an institution
that receives allocations for both free meals in CVT and a 16-19 burar money freely available scholarship, remains flexible to use the funding as a single allocation. The institutions must appropriately manage the single allocation in order to ensure that all students eligible for free food are
eligible for food, one ( including when attending work placements) in accordance with the free food aid guide. Before introducing additional funding for free meals, the institutions supported the food price of students who needed them on discretionary scholarships. Between 2020 and 2021,
the ESFA will continue to adjust discretionary allocations calculated under the new methodology to take account of double funding for institutions that are also allocated free of charge. Where students are entitled to a free meal, the institutions should ensure that they consider a free meal or
a free meal for the student when assessing their overall need for support, discretionary scholarships or scholarships for vulnerable groups. This section provides information on specific groups of pupils to inform the institution's eligibility decisions. Young offenders Young offenders can apply
for a scholarship if they: they are serving a custodial sentence from a previously custodial sentence (with the exception of a temporary licence) given to an unsafe institution Young offenders cannot apply for a scholarship if: they are released from a custodial sentence for a custodial
sentence granted to a secure institution, institutions should provide young offenders with no financial support, not money if possible. If a student lives in Scotland and travels to study in an English institution, they should contact their home local authority in Scotland to apply for the Scottish
Education Maintenance Allowance (EMA). These students are not eligible to apply for a grant from the 16-19 bursary fund. If a student lives in England and travels to study at a Scottish institution, they should contact their home local authority in England to make an application for a
discretionary or vulnerable group bursary. These students are not eligible for Scottish EMA. If a student lives in Wales and travels to study in an English institution, he or she should contact the local authority at his/her home to apply to the Welsh EMA. Students can also apply for their
English institution's help from the Bursary Fund, which is freely heard but is not entitled to help vulnerable groups. The institutions should consider any support a student receives from Wales before awarding a scholarship. All students living in England and travelling to Wales who meet the
criteria for scholarship for vulnerable groups can apply if they have a financial need. They should contact their home local authority in England to submit an application. Good practice The following section highlights some good practices in the management of both types of burar fund.
Raising awareness of the 16-19 Bursary Foundation's examples of policies and procedures designed to raise early awareness of scholarship included: the college has information about the 16-19 bursary fund on its website and its prospectus, as well as posters that are on display around
the college throughout the year. The information will be distributed to an 11-year-old local school student in open evenings. Additional information, including the application form, is available after registration and all new entrants will receive a text message and email 16-19 about the Bursary
Foundation shortly after the start of the academic year at another college, as well as information on the 16-19 Bursary Foundation, which is in prospectuses and posters, the college will also work with local support services to target potential students who are homeless and provide them with
information that one college raises awareness of 16 19 Bursary Foundation, providing information to potential students before registering for open evenings, talks in schools, etc. Any young person who participates in a pre-registration interview will receive a card with short information about
the scholarship and tips for directing them to the full information on the college website. In addition, social workers working with the most disadvantaged young people help the College identify those who may be eligible for a scholarship for vulnerable groups, while the second college uses
text messages throughout the year to inform students of the financial support available to them. In daylight hours, text messages are sent to inform students that application forms are available for the identification of students eligible for scholarships for vulnerable groups Institutions may
take the initiative to identify students eligible for a scholarship for vulnerable groups by working with the local authority to provide child education services and carers' services to encourage students to apply. Institutions and local authorities can also set up local data sharing agreements to
share information on what students may be needed. For example, institutions may ask their local authority whether a young person was able to become a member of the European Union on 11 December 2004. Examples of identifying suitable young people in working with local
stakeholders: in one area, information on the Bursary Fund is provided in the Social Worker Contact Bulletin. It is published three times a year and ensures that contacts are updated with a scholarship for young people who may need support, identified by another college engagement
manager who has established links with vulnerable young people (YMCA, Social Services and Youth Offending Teams). This will help the College identify young people who are likely to need to register before registering. They will then be assisted in completing the application process,
where appropriate, through scholarship partner organisations, social services, parental networks, schools, asylum support groups and young people through offending and health services. The College works with these organisations to identify and communicate with young people
considering further education, and to provide opportunities to discuss the support they may need to identify students who may need support from a discretionary dfe scholarship, acknowledging that institutions may find it difficult to identify which students may need assistance discreetly if
they do not seek preventive support. General continuing education colleges, sixth form colleges, sixth-form school uniforms, 16-19 academies and specialist post-16 institutions can now check the key success site to find out whether new students had received Pupil Premium funding in year
11 or received SEND support. Schools and colleges can use this information to identify students they could proactively use to see if support is needed. This information should not be used support for students or general support, but a useful source of information for institutions could be
provided to identify students they could proactively use to see if financial support is needed (provided that individual needs are assessed as usual). Young people with caring responsibilities Young people with caring responsibilities, such as caring for a parent or other relative, may be
reluctant because they fear stigmatisation. Institutions should ensure confidentiality in order to reduce these problems, disclose the availability of assistance from the burar fund and encourage young carers to apply where they have a financial need. When assessing the right of young carers
to receive a grant from a scholarship, the institutions could consider whether they have had an assessment of young carers (which includes questions about the support needed to receive education), whether they have access to young carers, whether their family doctor could confirm their
caring role or whether they would receive carer's allowance. The publication of Student Caregivers in CVT provides additional information about agencies that may be useful. Cooperation with other organisations The institutions are encouraged to work with other local institutions and local
authorities to agree on a common approach to the 16-19 Scholarship Fund. This may include institutions that work together to identify and support eligible students, pool resources, and manage centrally and manage scholarships. For example, a group of colleges has created a head of
teaching with representatives of each local college. It meets regularly and creates a consistent approach to financial support at all colleges in this field. Paying scholarships to students Institutions should always ensure that students and their families know who they should contact when they
have questions about payments. Some examples of the different payment methods used by the agencies are: one institution will involve carers and social workers to create the most appropriate way to fund a young person. At the beginning of the term of office, if special equipment and/or a
travel passport are required, the College shall purchase it and the costs shall be deducted from the student's overall prize. If the caregiver is responsible for the young person's finances, they organise meetings to decide how to make payments in another institution, students are offered an
interview with a financial support adviser to decide together how best to provide their support. Priority areas have been addressed first; travel to college, equipment costs and support for studies. Additional costs, such as university visits, are also being discussed with one institution paying
students more funding at the beginning of their course so they can pay for equipment and course-related topics. Travel payments are used to pay for a bus ticket. The Student Services Team meets regularly with students to help them budgeting How to ask a question 16–19 Bursary
Foundation If the institutions have a question that is not answered by this guide, please contact ESFA via our web-based request form. Agencies with questions about ending the funding requirement for vulnerable groups or payments to vulnerable groups should contact SBSS on 0300 303
8610 or by using the SBSS online chat or e-mail 1619bursary@studentbursary.education.gov.uk. 1619bursary@studentbursary.education.gov.uk.
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